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I'BY «KoMIeKCHBIH HEHTP CONHAJTBHOr0 006C/yKHBAHHS HACEJICHUS»
OneHnHckoOro paiiona

O0mue moJIoKeH U

1.1. Ilenrpanu3oBaHHas OyXTajJTepusi SBISIETCS MPOTPECCUBHOM (OPMOH  opraHu3arun
OyXrajJTepcKoro ydeTa rocy1apcTBEHHBIX OFO/KETHBIX YUPEIKICHHUIA.

»

1.2.  IenrtpanuszosanHas Oyxraarepus [OCyIapCTBEHHOro OIOJKETHOTO — YUPEKIESHHS
«KOMIIJIEKCHBIH ILEHTP COLMAIBHOTO OOCHYyXXHBaHHS HaceneHHsr» ONeHHHCKOTO palioHa
SIBJSICTCSL  CTPYKTYPHBIM [10JIpasfieJIeHHeM JaHHOTO YUYpeXIeHHsS H o0pa3oBaHa C LEJNbBIO
OpraHH3ali¥ Ha OCHOBe IeHTpanu3alud ydeTHeIX pabor B I'BY «KLICOH» OnerHuHcKOro
paiioHa OyxranTepckoro ydeTa HCIOJHEHHs TIOCYAapCTBCHHOIO 3aJaHusi IO OIOKeTy H
onepanusM BHEOIOIKETHOH AeATENBHOCTH OOCTYKMBA€MBIX I'OCYNApPCTBEHHBIX OIOIKETHBIX
YUPEIKIACHUH, NMPUMEHEHHS COBPEMEHHOM BBIYMCIUTENBHOM TEXHWKH, BHEJPEHHs MepeI0BBIX
(hopM U METOIOB yueTa U YCHICHHUsI €r0 KOHTPOILHBIX (YHKIIHIA,

1.3. B uentpanusopanHoii Gyxranrepus 6aHKOBCKHE HOKYMEHTHI MOINHCHIBAIOTCA JHPEKTOPAMHM
YUPEKJICHUH, IIPH KOTOPBIX OHa opraHu3oBaHa. [IpaBoM BTOpOil MOAMHCH HA BCEX JTOKYMEHTAX
o0JsiaziaeT rnaBHBIH OyXranTep HeHTPAITH30BaHHON OyXTralTepHH.

1.4. Ilpu uenTpanu3aiy OyXrajiTepckoro yueTa 3a AMPEKTOpaMy 00CITyKHBAEMBIX yUPEXIeHUH
COXpaHsIOTCS NIpaBa pacropsauTeseii Kpeaura:

- 3aKo4aTh AOTOBOPBI HAa IPUOOpPETEeHHE MaTepHATbHBEIX LEHHOCTEH W IOJIYYCHHS YCIyT,
TPYHAOBEIE COTJIALIEHHUS;

- pa3spe€laThk OIlIaTy pacxoJ0B 3a CUeT C}’GCHHHH Ha BBINIOJIHEHHE rOCYOapCTBEHHOI'O 3alaHUsl U
3a CHET CpeaCTB OT HpHHOCHIIIEﬁ A0X0O OEATEIIFHOCTH, -

- CaMOCTOATCIIBHO pacXoJOoBaTk Ha HYMXKIObL YUYpPCKJACHHS 110 YCTAHOBJIIEHHBIM HOpMaM
MaTepHalbl, ITPOAYKTEI IKTaHHA H JPpYTHE IEHHOCTH;

- YTBCPXKIOATb aBaHCOBBIC OTYETHI MMOAOTUYETHBLIX JIHI[, aKThl HA CIIMCAHHUE OCHOBHBIX CpPEeaCTB,
MAJIOIICHHBIX H 6BICTp0 H3HAIIHBAONIUXCA IIPEOAMETOB B COOTBETCTBHH C IIBfICTBYIOHlHM
3aKOHOIATEIIBCTBOM;



- IIOJYy4aTb OT UEHTpalIH30BaHHOMN Oyxrantepun Heo6xomMUMEE CIIDaBKH H CBEJECHHST 06
HCIOJIHEHHH TOCYAapCTBEHHOIO 3allaHusd, a TaKXKe paspelnaTs qpyrue BOIIPOCEI, OTHOCSIIHECH K
¢uHAHCOBO-XO03sTicTREHHOMH ACATEIIBHOCTH YUpPEKICHHUS. -

[POBEPKH yUpeXxICHUIT.
OcHoBHEIE 3729 HEHTPANH30BAHHOI GyxraaTepnn

2.1. OcHOBHEIMH 3a13uamu HCHTpaH30BaHHOM GyXranrepun spnsioTes:

ACATECIIBHOCTH;

- TOCTaHOBKa OyXTralTepcKOoro, HAIOrOBOro H CTaTHCTHYECKOro ydera B 00CITyKHMBaeMBIX
YUPEIKNECHUAX;

CTAaTHCTHYECKOM OTYETHOCTH.
OcHoBHBIE bynxknun HEeHTPAJTH30BaHHOM Oyxrajarepun

3.1. B coorBercTBHE ¢ OCHOBHBIMH 3aaYaMH I€HTPAIM30BAHHAS Oyxrantepus Bemommser
crenyomue Gyakmmn;

= BEICHHE OyXranrepckoro ygera mo HCIOIHCHHIO rOCY IapCTBEHHOTO 3aMaHus obcrykuBaeMEIx
YUpekIeHui;

- CBO€BpeMeHHOe IIpoBegeHHEe pacueros, BO3HHKAOIHX B IIponecce HCIIOJIHEHH
TrocynapCcTBEHHOIO 3amaHus, OpI‘aHPIBaIIHﬂMH, YUPCKIOCHHUSIMH U OTACIIBHBIMHA JIHIaMH,;

- KOHTDOIER 3a NpPaBUIBLHBIM o opMiIeHHEM AOKYMEHTallHH W 3aKOHHOCTH COBCPIEHHBIX
onepartuii;



- CBOCBPEMCHHOE HAYHCJICHHE M BbIIaTa 3apaboTHON ImaTel paGOTHHKAM OOCIY>KHBAEMBIX
YYpEXKISHUI;

- OpraHH3alys W yJacTHE B IPOBEACHWH HMHBEHTApH3alUil JNEHEXHBIX CPENCTB, PACUETOB H
He(HHAHCOBBIX aKTHBOB OOGCIY)XHBAEMBIX YUPEXKICHWH, CBOSBDEMECHHOE M IIPABIIIBHOE
OTpaXK€HHE Pe3yJIbTaTOB HHBEHTAPH3ALMIA B ydeTe;

- COCTaBJICHHC M IPEAOCTABJICHUE B YCTAHOBJICHHBIE CPOKH COOTBETCTBYIOLUIHM OpraHaM
OyXranarepckoii, CTaTHCTHYECKOH, HAJIOrOBOMH 1 ONEPaTHBHOMN OTYETHOCTH;

- IIPEIOCTaBIICHHE NUPEKTOpaM YYPEXKJICHHH HEe0OXOIHUMBIX CBEeINeHHH 00 HCIIOJIHEHWH IIIaHa
(brHAHCOBO-XO035CTBEHHOM AEATENFHOCTH,

- IOArOTOBKA M pPa3sMEINEHHE IIaHOB-3aKYIIOK, ILNIaHOB-Tpa(uKoB Ha odHIHATEHOM caiiTe B ceTH
Hurtepuer;

- IOATOTOBKA NOKYMEHTOB JJId IPpOBEACHHUA TOPIroOB,

- PerucTpanus  HOroBOpoB B nporpammuom  koMmiekce "WEB-Topra-KC"

MHOrOQYHKIMOHATLHON ABTOMaTH3MPOBAHHON CHCTEME YIIPABJICHHS TOCYyJapCTBEHHBIMH H
MYHUIMIIAILHBIME 3aKYIIKaMH, NPEHA3sHAYeHHOR 111 o6GecnedeHns B((HEKTHBHOrO KOHTPOILI
PacxXoNOBaHHs  GIO/DKETHBIX CPEICTB HAa BCEX OJTanax IUIAaHHPOBAHHS, pasMEIIeHHS
TOCYNapCTBCHHOTO  (MYHHIMIAIGHOIO) 3aKasa, MCIIONHEHHS KOHTPAKTOB MOCPEACTBOM
uHTerpanuyu ¢ Exunoi nadopmanuonHoii ciucreMoii B cdepe 3aKyIok B ceTu Hnteprer (EUC).

- pabora B nporpamMmmuoM Komiuiekce «Bromxer-WEB» 1151 aBTOMATH3AIMA AESTENLHOCTH 10
HCIOJIHEHHUIO OI0/KeTa.

CTpykTypa HeHTpaJH30BaHHOH Oyxraarepuu

4.1. IlltaTHOe pacnucaHWe M YHCJIEHHOCTh COTPYAHHKOB UEHTPAIM30BaHHOH Gyxrantepun
COTTIACOBRIBACTCA B Ipe/iesiaX BEINENCHHOr0 (oHJa omnaTel TpyAa ¢ MEHHCTEPCTBOM
COLMAILHOH 3alIUTEI HaceNneHHs TBepckoil 06acTH B COOTBETCTBHH ¢ 0GHEMOM M CIIOKHOCTHIO
paboT B 06CTyKUBACMBIX YUPEXACHHSIX H YPOBHEM HX aBTOMATH3AIIHH.

4.2. llltaTHas CTPYKTypa HEHTPATH30BAHHOM OyXranTepHH BKIIIOYAET CIIEIYIOIHE JOJDKHOCTH:
- TTIaBHEIH Oyxranrep;
- Oyxrantep — 3 uen.

4.3. llenTpanusoBaHHas GyxXraaTepus BO3JIABISETCS TIABHBIM OyxranTepoM, Ha3HAYAEMBIM H
YBONBHACMBIM Npuka3oM gupextopa I'BY «KIICOH» Onenunckoro palioHa Mo COriiacoBaHHIO-C
MuHHCTEPCTBOM COIHANBHOM 3aIMUTH HACEEHUS Teepckoii o6nacTu.

4.4, I'maBHbBIH GyXranrep LEeHTPaTH30BaHHOMN OyXranTepuH IONYHHSETCA HEMOCPE/ICTBEHHO
aupexropy I'BY «KIICOH» Onenunckoro paifoHa, a B OTHOIIEHHH BOIIPOCOB IIOCTAHOBKH,
OpraHM3allAd M METOMOJIOrHH y4deTa H OTYETHOCTH — IJIABHOMY Gyxrantepy MunHcrepcTBa
COITHAJIEHOH 3aIuThl HaceneHus Teepckoii o6nacTy.



4.5. Ha momxHOCTB IJIaBHOTrO Oyxraiurepa LEHTpaJIM30BaHHON OyXralTepHH Ha3HA4aeTCs JIHLO,
HMelolllee BBICIIEe MIH CcpeaHee mpodeccHoHaIbHOE o0pa3oBanHe, JTHOO MpoIIeiee
npo¢eCCHOHAIBHYIO NIePeoAr0TOBKY ¢ NpoduIeM JesTeIbHOCTH. o

4.6. TpeGoBaHHS K OMNBITY NPAaKTHYECKOW paboOTB: He MeHee 5 JeT W3 IOCHCIHHX CEMH
KaJIeHJapHbIX JieT paloThl, CBA3aHHON C BeACHHEM OyXTaJITEepcKOro yd4era, COCTAaBICHHEM
OGyxrantepckoii (puHAHCOBOIT) OTYeTHOCTH JTHOO C AYIHTOPCKOM NesATeIbHOCTRIO; IPH HaTHYUH
BEICIIIEr0 0Opa3oBaHUA — HE MEHee 3 JIeT U3 IOCIEIHUX NATH KaJleHJapHEIX JIeT.

4.7. Ha rnasHoro Oyxrantepa INEHTPaIH30BAHHOH OyXraiTepuu HE MOTYT OBITH BO3JIOXCHBI
00513aHHOCTH, CBSI3aHHBIE C HEMOCPEACTBEHHOH MaTePHAIIFHON OTBETCTBEHHOCTBIO 33 JEHEXKHBIE
CPEJICTBA M TOBapHO-MAaTepHAIbHbIE IEHHOCTH A 00CITy)KHBaeMBbIX yUPEXKICHHH.

4.8. Ha BpeMs OTCYTCTBHSA INIaBHOTO Oyxrairepa (KOMaHAHPOBKA, OTIYCK, O0Ne3Hb U T.II.) IpaBa
U 00s13aHHOCTH IJIaBHOro Oyxrajrepa MEpeXoAsST K APYroMy IOJDKHOCTHOMY JIHILY, O Ye€M
00BABIAETCS MPHKA30M IO YUPEIKICHHIO.

IIpaBa 1 0053aHHOCTH IVIABHOT0 OyXrajiTepa HeHTPAJIH30BAHHOH OyXraarepun

5.1. T'maBHBIH OyxranTep UEHTPATH30BAHHOM Oyxranrtepuu oQecIeYHBaeT B KaXXIOM
006CITy)KHBAEMOM YYPEKICHHH PalHOHAIBHEIN JOKYMEHTO000pOT, NPABHIBHYIO IIOCTAHOBKY U
OpraHM3alHuIo OyXrajaTepcKoro ydyera, KOHTPOJIb 33 COXPAHHOCTEIO COOCTBEHHOCTH, 3KOHOMHOE
1 30 (PEeKTUBHOE PaCXOJOBAaHHE JEHEXHEBIX CPEICTB M MaTEpPHAIBHBIX LIIEHHOCTEH, coCTaBIeHHE
OyxranTepcKod OTY4ETHOCTH Ha OCHOBE JIOCTOBEDHOH TEPBHYHOM JOKYMEHTAIWH U
COOTBETCTBYIOIIMX OyXralTepcKMX 3allHcel M  CBOEBPEMEHHOE €€ IIPEIOCTABIICHHE
COOTBETCTBYIOIIIHM OpraHaMm.

5.2. I'naBuplii OyxranTep IEHTPaIH30BaHHOM Oyxrantepuu pa3pabaThIBaeT HOJDKHOCTHEIE
HHCTPYKUHMH JUis paOOTHHKOB amnmapara OyXTanTepHd H OCYIIECTBJISCT KOHTPONb 3a HX
HCIIOJIHCHHECM.

5.3. I'maBHEIH Gyxranrep HOMKEH 00eCeduTs MIMPOKOE HCIOIB30BaHHE COBPEMEHHEBIX CPEICTB
aBTOMAaTH3allHH  y4YE€THO-BBIYHCIMTENBHEIX paboT, TMpPOrpecCUBHBIX (OpM H  METOIOB
OyxranTepcKkoro y4era.

5.4. T'naBHbIli OyxranTep LEHTPaJM30BAHHOH OyXraiTepHH YyCTaHABIMBacT rpadHk
MPEACTABICHUS BCEX HEOOXOMHUMEBIX JUIA OyXraaTepcKOro ydera M KOHTPOIS HJOKYMEHTOB.
Pacniopszkenus rimaBHOro OyxramTepa B 4YacTH HOpsiaka OQOPMIEHHS W IPENCTABICHHS
Oyxrantepun TpeOyeMBIX MAOKYMEHTOB H CBENEHHH SBJIAIOTCA O00S3aTENBHEIMH IS BCEX
PaGoOTHHKOB OOCIY>KHBACMBIX YUPEIKISHUIA,

- =
5.5. I'maBHbIi OyXranTep HMEET IpaBO 3alpalllHBaTh HEOOXOAMMYIO HHGpOpPMAIHIO, IOJYydaTh
JNOKYMEHTBI U JIPYTHE€ MaTepHAIbl OT OOCIYKHBAEMBIX YUPEXKJICHHH, NaBaTh MPEIJIOKEHHS H
PEeKOMEHIALHH 10 BCEM BOIIPOcaM OyXrajTepCcKOro y4eTa i OTYETHOCTH.

5.6. I'maBHBEI OyxranTtep uMeer mnpaBo TpPeGOBaThb OT pPYKOBOIUTENEH OOCIIY>KHBAEMBIX
OpraHM3auMii IPHHATHS MEP K IOBBINEHHIO 3(Q(EKTHBHOCTH HCIIOIB30BAHUS OIOKETHEIX
CPEICTB.



B3aMMOOTHOLIEHHS IEHTPAJIH30BAHHOH OyXraarepuu
¢ 00cyKHBAEMbIMH OPraHH3alHAMH

6.1. BroKeTHBIE YUpeXJCHMs, HaxoAsNIHecs Ha O0OCIHy)KMBaHHH UEHTPATM30BAHHOM
Oyxranrepun, oGECIEUMBAIOT CBOEBPEMEHHOE H IPaBHIbHOE O(QOPMIICHHE YCTAHOBJICHHOM
NOKYMEHTALHH, TPOBOJAT COBMECTHO ¢ pabOTHHKAMH IIEHTPAaNM30BaHHOH OyXrantepuu B
YCTAHOBJIEHHBIE CPOKH HWHBEHTAPH3aLIHH.

6.2. PykoBoAuTeNH yupexaeHuH, o6CIyKHBAEMBIX ICHTPATH30BAHHOH OyXxrantepueif, HecyT
HNONMHYK) OTBETCTBEHHOCTH 3a 3aKOHHOCTH COBEPINACMBIX OINEparil M MpPaBHUIBHOCTE HX
obopmeHnss u 00s3aHbl CBOEBPEMEHHO [I€pejaBaTh B LEHTPATHM30BAHHYIO OyXrauTepHIo
HEOOXOIUMBIE ISl OYXTaJITepCeKOro ydeTa i KOHTPOJIs JOKYMEHTEI (IIPHKA3kl, PACIOPSIKEHHA, a
TaK)Ke JOrOBOPEI, COrIanIeHus, Tabeny yueTa pabouero BpeMeHH H JIPYTrHe MaTepHallbl).

6.3. 3a HeCBOEBpEMEHHOE, HeJo0poKauecTBeHHOE OGOpMIIEHHE W COCTAaBJICHHE O3THX
JIOKYMEHTOB, 3a/I€pPIKKY Iepefladd UX JJIsl OTPaKEHHS B OyXTaJITEpCKOM y4eTe H OTYETHOCTH, 32
HEJJOCTOBEPHOCTh COMEPIKAIIMXCS B JOKYMEHTaX JaHHBIX, a4 TAKXKE COCTABICHHE JIOKYMEHTOB,
OTPaKAIOMIMX HE3aKOHHBIE Olepaluy, OTBETCTBEHHOCThL HECYT JOJDKHOCTHBRIC —JIHIIA,
COCTABHBIIHE U [TOIAIHCABIIHNE 3TH JIOKYMEHTEI. "

6.4. PabOTHMKH NECHTPAIHW30BAHHON OyxrajiTepun  o0s3aHbl CBOEBPEMEHHO IIPEACTABIATDH
JMPEKTOpaM OOCIYKUBAEMBIX YUPEXKICHHI COOTBETCTBYIOIYIO MH(POPMAIHMIO 00 HCIIOJHEHHH
cyOCHINH HA BHIMTOJHEHHE TOCy/IAPCTBEHHOTO 3aaHus.

6.5. CBoIHAs IEPHONUYECKASA U TOJ0Bas OTYETHOCTE B COOTBETCTBHH C TpeDOBaHUSIMH MpHUKa3a
Munucrepcrsa punancos Poccuiickoit @emepannn ot 25.03.2011 Ne 331 «O6 yrBepIcHAN
MHCTPYKLIHHU O MOPSIKE COCTABIEHHS M IPEAOCTaBISHHS TO0BOH, KBAPTAIbHOM OyXraaTepcKoi
OTYETHOCTH IOCYNAPCTBEHHBIX (MYHHIIUNAIBEHEIX) OI0/DKETHBIX H ABTOHOMHBIX YUPEKACHUH» ©
y4eTOM M3MEHEHH, COCTaBISIETCS LEHTPATH30BaHHOM Oyxranrepuedl H I[IOANHCBIBACTCS
JIUPEKTOPaMH YUPEKICHHI U ITIaBHBIM OyXTaJITEPOM.

6.6. PasHormacuss MeKAy TJIAaBHBEIM OyXTaJITepOM I[eHTpaIH30BaHHOHM OyxXraaTtepuu H
PYKOBOJIHTEIAMH 00CITyKHBAEMBIX YUPEKICHHH pa3peinatoTcs BIIIECTOAIIEH OpraHu3aluuei.

3akIUYHTEIbHBbIC MOJIOKCHUHA

7.1. JlaHHBIA TOKYMEHT AEHCTBYET 10 €ro nepecMoTpa.
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